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Abstract

KKU library has activated a library e-leave system to manage leaving records for

staff according to some problems and mistaken issues in the past such as :

- An outstanding leave date report

- Paper deliveries between departments or offices due to distance

- Finding a replacement during a leave

- Difficulties from the approver

- Storage of leave papers

- Difficulties in checking the amount of “leaves” staff are taking in each day

- Using a personnel leave statistic report to evaluate in the annual
performance appraisal

- Paper consumption

Apart from all the reasons listed above, KKU library sees the necessity to
develop from the old leave system into an online system for overall improvement in
areas such as convenience, a faster procedure, accuracy, economizing and easier use
in order to be more efficient in conforming to the KKU policy in supporting each
department to use more Information Technology (IT) in order to use its
resources for one’s own advantageous benefits.

The KKU library e-leave system comes in a web application form, which is easy
to access wherever you are. This new system will process the leaving record for
approval and will inform the staff themselves when their leave application has been
approved. This includes sending in a statistic report of personnel leave directly to the
performance evaluation system which will help make the leave process faster and
much more convenient therefore, saving time and resources. Lastly, apart from all the
reasons mentioned above, KKU library will be a model for using an e-leave system to
other faculties and departments of Khon Kaen University to show support for the

university policy by using the same resources to its full potential.

Keyword:
KKU Library e-Leave, E-leave System, Online Leave System, Personnel Leave,
Leave Procedure
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